MHHUCTEPCTBO OBPA30OBAHUS U HAYKH POCCUVICKOM ®EJEPAIINU
PenepanbHOe rocyiapcTBeHHOE 0I0/ZKeTHOE 00pa3oBaTe/IbHOE YUpeKICHHE

. BpICIIEro 00pasoBaHus .
«IHAAPUHCKUU I'OCYJAPCTBEHHBIN TEJAT'OI'MYECKUH YHUBEPCHUTET»

MOJIOKEHUE OB OT/AEJIE IO YYETY HE®@MHAHCOBBIX AKTUBOB U
OBECITEYEHHUIO YITPABJEHHUS UMYIIECTBEHHBIM KOMILTEKCOM
®EJEPAJILHOTO TOCYJIAPCTBEHHOT'O BIOJKETHOT'O
OBPA3OBATEJBLHOI'O YUPEKIEHUS BLICHIETO OBPA30BAHMSI
«IIAJIPUHCKWI T'OCYTAPCTBEHHBII EJATOT MYECKA
YHUBEPCUTET»

IMaxpuHck



WARPUHCKM
FOCYRAPCTEEHHbIH
DERATOrMYECKIA
YHUBEPCHTET

denepanabHOE rOCYAaPCTBEHHOE OHOIKETHOE [Tonoxenne o OYHA
00pa3oBaTesibHOE YUPEXKICHHE BhICILIEro 00pa3oBaHuUs u OYUK
«lagpuHckuit rocyjapcTBEHHbIN

Ne1arorHueckuil yHUBepCUTET»

2017

1. O0uue moJI0KeHus

1.1. Otmen no yueTy HepMHAHCOBBIX aKTUBOB M OOECIIEUEHUIO YIPABICHUS] UMYIIECTBEHHBIM
koMmIUiekcoM (nanee Ilonpasnmenenme) sBiIsieTCsI CTPYKTYPHBIM —MoJpaszziefieHueM (enepaabHOro
roCyJapCTBEHHOTO  OIO/PDKETHOro  00pa3oBaTENIbHOTO  YUPEXKJIEHHsI  BBICHIETO  0Opa3oBaHUS
«IlagpuHCKHI rocyaapCcTBEHHBIA Meaarornueckuii yauBepcutety (nanee LITTIY), Bxomut B coctar
(DMHAHCOBO->KOHOMUYECKOTO YIIPABIICHHSI.

1.2. [logpaznenenue B cBoel paboTe MOMUUHSIETCS PEKTOPY U TNIABHOMY OyXrayTepy.

[loxpaznenenue BO3IJIABIISIET HAYaJIbHHUK OT/AENa, Ha3HAuYaeMbld Ha JIOJDKHOCTh H
0CBOOO’KIaEMBIH OT TOJKHOCTU IIPUKA30M PYKOBOIHUTENS YUPEKACHHUSL.

1.3. Ctpyktypy 1 uucieHHocTs [loapazaenenus yreepxaaet pexrop LITTIY ¢ yuetom 3amau u
oObeMa paboOT, BO3JIOKEHHBIX Ha JaHHOE TMojpaszzeseHue. Pacnpenenenue oOs3aHHOCTER
Mexnay pabotHukamu [logpasneneHust OCyIecTBISIETCs COTIACHO IOJKHOCTHBIM UHCTPYKIIHSIM.

1.4. [Ipuem, mepememieHne U yBOJbHeHHE paboTHukoB [logpasmenenus, a Takxke
YCTAHOBJICHUE UM JIOJDKHOCTHBIX OKJIAJIOB IIPOM3BOIUTCS PEKTOPOM B cooTBeTcTBHE ¢ [lonoxeHnem
00 omiaTe Tpyaa Mo MpeACTaBICHUIO TTIaBHOTO OyXraiuTepa.

1.5. B cBoeii pabote [lompasnenenue pykOBOACTBYETCS IEHCTBYIOIIUM 3aKOHOIATEITHCTBOM
P®, nopmarmBHO-1ipaBoBbIMH JOKyMeHTaMu [IpaButensctBa P®, mMuHuHCTEpCTB W BenoMCTB PO,
Yeragom III'TIY, KoJeKTUBHBIM JTOTOBOPOM, MPHUKA3aMU M PACIIOPSDKEHUSIMUA PEKTOPA, a TaKkKe
HacTosmuM [lonosxenuem.

1.6. OTnen no yueTy He()MHAHCOBBIX aKTUBOB M OOECIIEUEHHIO YIIPABICHMS UMYIIECTBEHHBIM
KOMIUJIEKCOM OCYIIECTBJIIET CBOIO JIEATEIHHOCTh B TECHOM KOHTaKT€ C JAPYTUMHU CITyKOamH,
[OJIpa3IeJICHUsIMI YHUBEPCUTETA.

2. OcHoBHBIE 32241 ¥ (PYHKIIHH 0T/1eJIa M0 Y4eTy He(pUHAHCOBBIX AKTHBOB H 00eCIeYeHUI0
yIpaBJeHHs] HMYIeCTBEHHbIM KOMILJIEKCOM

[Tonpaznenenue OCyIECTRISIET CIEAYIOMuUe () YHKIIUU:

1.Benet Peectp umymectBa Opranuzamnum.

2. Bemer peecTp W XpaHEHHE aKTOB ()aKTHUECKON WHBEHTAPH3AIMH JBHXXHUMOTO M HEIBHXHMOTO
uMmyIectsa OpraHuzaiui.

3. Benmer yuer mepeuHs HEBMKMUMOIO uMyInecTBa OpraHuszaiuy, 3akperuieHHoro 3a Opranusaruei
COOCTBEHHUKOM €€ UMYIIECTBA U MPUOOPETEHHOT'O 3a CUET CPECTB, BBIIEICHHBIX COOCTBEHHUKOM Ha
IproOpeTeHne TaKOro UMYIIECTBA.

4. Benet yuet nepe4yHs 0co00 IEHHOTO ABMKUMOTO UMYIIIECTBA.

5. ObecnieunBaeT BHINOJIHEHHE PEKOMEH AU Komuccun Opranuzaiuy Mo MpoBeIeHUIO GakTHIeCKOn
WHBEHTAPHU3AIUH JIBIDKIMOTO M HEJBIDKUMOIO HUMYINecTBa (hefepanbHOM COOCTBEHHOCTH, a TaKXKe
npuHayiexamero OpraHu3aiui.

6. Bemer peecTp u XpaHeHHE aKTOB KOMHCCHM II0 KOHTPOJIO COONIOAEHUs TpeOoBaHUM
3akoHOJaTenbeTBa  Poccuiickoit denepanuu 1Mo  BOMpOCaM  HCIIOJIB30BAHUS U PACIOPSDKEHUS
MMYIIECTBOM, 3aKpEIUICHHBIM Ha IIpaBe OIEPaTUBHOIO YyNpaBieHUs, U S(P(HEKTUBHOCTH €ro
UCIIOJIB30BaHUS (J1ajiee — KOHTPOJIbHAS KOMUCCHUS).

7. ®opmupyeT IUIaHBI O YCTPAHEHUIO HAPYIICHWH, BBISIBICHHBIX KOHTPOJBHOW KOMHCCHEH H
obecrieunBaeT MpoBeIEHUE MEPOTIPUITUN IO UX YCTPaHEHHIO.

8. Bemer peectp akTOB BceX IPOBEPOK, MPoBOAUMBIX MuHoOpHayku Poccuu, opranamu
PocumyiiecTBa, HHBIMU KOHTPOJIBHBIMHE OpraHaMy B OTHOIIEHUH UMyIiecTBa Opranuzaiuu.
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9. ObecneunBaeT (GOpPMHPOBAaHHE IUJJAHOB IO YCTPAHEHUIO HapyLICHWH, BBIABICHHBIX B XOj€
MIPOBEPOK, MPOBOAUMBIX MuHOOpHaykn Poccum, opranamm PocumymiecTBa, HHBIMM KOHTPOJIbHBIMU
OpraHaMi B OTHOIIEHUHU UMyIecTBa OpraHu3aiuy, 1 00eCIeunBaeT IPOBEACHUE MEPOIIPUATHH 110 UX
yCTpaHEHHIO.

10. OGecneunBaer BeImONMHeHHE Opranm3anuedt mnonoxeHud KoHuenuuum  ocyInecTBiICHUS
MunucTepcTBOM 00pa3oBaHuss W Hayku Poccumiickoit Demepanvu MOITHOMOYMN COOCTBEHHHKA B
OTHOIIICHWH MMYIIECTBA IMOJBEIOMCTBEHHBIX OpraHM3aIMi (B OTHOIIEHUN OOBEKTOB ABMDKMMOIO UM
HEJIBIDKMMOTO UMYIIECTBA), a TAK)KE €KETOJHBIX IUIAHOB 110 €€ pean3alii.

11. OGecneunBaer coOmogaeHue OpraHuzanuedl Bcex TpeOOBaHMU 3aKOHOJATENbCTBA Poccuiickoi
denepaly B YaCTH MOPSIKA HCIIOJIB30BaHUS (eIepaIbHOTO UMYIIECTBA U €ro () ()eKTUBHOCTH.

12. O6ecreunBaet 00s3aTeIFHOE MPOBEICHNE B OTHOIIEHUH (eiepaibHOro uMyInecTsa Opranuzannuu
CIIEYIOIIUX MEPOTIPUSTUIH:

1) mpoBeneHue KaacTPOBOTO yueTa 00BEKTOB HEABI)KUMOT'O UMYIIIECTBA;

2) yueT umyIrecTBa B Peectpe denepasbHOTO HMYyIIECTBA;

3) obecrneueHue MPOBEACHUS TOCYAAPCTBEHHOW perucrpanuu npaB OpraHuzanuy Ha ¢enepaibHoe
HEJIBIXKMMOE UMYIIECTBO, IpeocTaBleHHoe OpraHu3aiiiy;

4) obecmedeHue NTPOBEJCHUSI TOCYIapCTBEHHON DPETHCTpallMy IpaBa COOCTBEHHOCTH Poccuiickon
Oenepanun Ha deeparbHOE HEBIKUMOE UMYIIECTBO, IpeocTaBiIeHHoe OpraHu3aiui.

13. He nmomyckaer He3aKOHHOTO W HE3()PEKTHBHOTO HCIONH30BaHUS (PelepaJbHOr0 HMMYIECTBa
Opranuzanuu.

14. Benmetr peectp W XpaHEHHE MPOTOKOJIOB KoMHUccHH OpraHu3aluy 0 PacCMOTPEHHIO BOIPOCOB
HCIIOJIb30BAHUST M PACIOPSDKCHHS JIBHXKUMBIM W HEIBHKHUMBIM HMYIIECTBOM, 3aKpEIVIEHHBIM 3a
Opranu3zanueit (1ajgee — KOMUCCHS [0 YIPABICHUIO UMYIIIECTBOM).

15. ObecnieynBaeT MOATOTOBKY MaTepUAIOB K 3aCE/IaHUIO0 KOMUCCHH 10 YIIPABJIEHUIO UMYIIECTBOM.
16. OcymiecTBisseT MOHHTOPHHT HCIOJIb30BaHus Opranuzanueid IBIKMUMOTO M HEIBHKHMOIO
UMYIIECTBA.

17. TOTOBUT MNpeAsioKeHUsl IO PaCHOPsDKEHUIO (efepalbHbIM HMYIIECTBOM, 3aKPEIJICHHBIM 3a
Opranu3zanueii, K pacCMOTPEHHUIO Ha 3aceIaHuU KOMHUCCHH T10 YIIPABJICHUIO UMYILIECTBOM.

18. CobGupaer, o00pabaThiBacT ¥ TOTOBHT MPEUIOKEHHS [0 MOBBIIIEHUIO >(PQPEKTUBHOCTU
ucnosp3oBanus Opranuzanueil GpeaeparbHOr0 UMYIIECTBa, 3aKPETJICHHOIO 32 HEH B yCTaHOBJIEHHOM
MOPSIIKE, 3eMEJTbHBIX YYaCTKOB.

19. OOecreyrBaeT MO HWTOraM 3aceJaHUs KOMHCCHU [0 YIPABICHUIO HMYIIECTBOM IIOJrOTOBKY
MaTepHaJioB IO COTIACOBAaHUIO coBepineHus OpraHu3aueil celoK ¢ UMYIIECTBOM B YCTAHOBIECHHOM
3aK0HOIaTeIbCTBOM Pocculickoit denepanuu mopsiake.

20. YyacTByeT COBMECTHO C 3aMHTEPECOBAHHBIMH ToJpa3fefieHussMU OpraHuzaluyd B IIPOBEICHUH
paboTHI IO OIEHKE Pe3yIbTATUBHOCTH JeSTeIbHOCTH OpraHu3aiuy.

21. IlpoBoaut ananu3 U 000OIIEeHNE TaHHBIX O 3aTpaTaxX Ha COJEp)KaHUE MMYIIECTBEHHOIO KOMIUIEKCa
Opranuzanua, O [0XOJaX, IIOJIYYEHHBIX OT MCIOJIb30BaHUS MMYIIECTBEHHOIO KOMILIEKCA
Opranu3zaiiuu ¥ HalpaBJICHUIX UX pacX0/10BaHUS.

22. KoopauHuUpyeT BBINOJHEHHE TpeOOBaHUI 3aKOHOMATENLCTBA IO DHEPrOCOEPEKEHUI0 H
MOBBIIIICHUIO YHEPreTUUeCcKOi 3(pPeKTHBHOCTU B OTHOIIEHUN uMylecTBa OpraHu3aium.

23. T'OTOBHT COBMECTHO C 3aMHTEPECOBAHHBIMH MOJpazAeieHusIMU OpraHu3anuyl MNPEeJIoKEeHUs 110
KalUTAIPHOMY PEMOHTY, PEKOHCTPYKIIMH CYIIECTBYIOIUX 00BEKTOB OpraHu3aluu, CTPOUTEIILCTBY
HOBBIX 0OBEKTOB.

24. KoHTponupyeT wHCIONHEHHE caenok OpraHuzanyy B OTHOIIEHHMM HE(QUHAHCOBBIX AaKTHUBOB
Opranuzanuu.

25. OOecrieyrBaeT MPOBEIACHUE MEPOMPHUSITHHA IO 3aIlUTe UMYLIECTBEHHBIX NpaB OpraHuzanuu B
cly4ae BBISIBJICHHS (AKTOB WX HApyUIIEHUS, O YEM TaKKe€ HE3aMEeUINTEIbHO YBEIOMIIAET
pykoBoguTesnss OpraHuzanui.

26. IToMuMO BBIINIEYKa3aHHOTO 00ECIIEUNBAET XPAaHEHHE:
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- KaJIaCTPOBBIX MTACIIOPTOB Ha OOBEKTHI HEABMKUMOCTH OpraHu3aiuy;

- IPaBOYCTAHABIIMBAIOIIUX U IPABOYIOCTOBEPSIOMUX TOKYMEHTOB Ha OOBEKTHI HEIBMKUMOCTH
Opranuzanuu;

- BBIIIMCOK M3 €IMHOTO T'OCYAapCTBEHHOTO peecTpa HEIBUKUMOTO UMYIIIECTBA;

- JIOKYMEHTOB, IIOATBEPXKIAIOIUX YydeT umymecTBa OpraHuzanud B peectpe ¢eaepaibHOTO
HUMYIIECTBA;

- JIOTOBOpPOB (KOHTPAaKTOB), CBSI3aHHBIX C HCIIOJIB30BAHHEM U DPACIOPSDKEHUEM HEBUKHUMBIM
umyiecTBoM Opranu3arum.

27. ObecrieunBaeT COBMECTHO C 3aMHTEPECOBAHHBIMH TOpa3aeicHusiMu Opranu3anuu pa3padoTKy
IIPOrPaMM HCIIOJIb30BaHUs ¥ Pa3BUTUSI UMYIIIECTBEHHOT0 KoMILIekca Opranu3aii.

28. OOecreunBaeT MCIOJHEHHE YTBEPXKICHHBIX IPOTPAMM  HCIOJB30BaHHS H  Pa3BUTHSI
UMYIIECTBEHHOT0 KoMIuieKkca OpraHu3aiuu.

29. IlpencraBiser COBMECTHO C IOPHAMYECKHM OTACIOM B YCTAHOBJIEHHOM IOPSAKE HWHTEPECHI
Oprann3anuu B cygax.

30. I'otoBuT IpoekTh! akTOB Opranuzanuu B paMkax GyHKIuM 1 3a1a4 [logpaznenenus.

31. 'otoBUT 1 00001aeT aHATUTHYECKHE MaTepUaIbl U CIPaBKHU I pyKoBojacTBa OpraHuzanuu 1o
BOIIpOCaM, BXOSIIUM B KomneTeHnuto [loapasznenenus.

OcHoBHbIME 3a7auamMu [lonpa3aenenus B cdepe BeAeHHs OyXTalTepCKOro yueTa SBIISFOTCS:

- coOmrofeHue 3akoHOIATeNbcTBa P® TpH OCYIIECTBICHHH XO3SWCTBEHHBIX OIEpAIlHii;

- (opmupoBaHUE TMOJHONM W JOCTOBEPHOH WH(MOpPMAIMM O JEATEIHHOCTH YHHBEPCUTETA
U €€ UMYIIIECTBEHHOM TOJIO’KEHHH;

- OpraHu3aliusi MEpONpHITHH, 00€CIeUNBAIOIINX COXPAHHOCTh MATEPUABHBIX IIEHHOCTEH B
MecTaX UX XpaHEHUs U dKCIUTyaTaluu;

- COCTaBJIEHHWE U TMPEICTABICHUE B YCTAHOBJICHHBIE CPOKH CTAaTUCTUYECKONW W HHOU
(hUHAHCOBOM OTYETHOCTH;

- IIUPOKOE IPUMEHEHUE COBPEMEHHBIX CPEJICTB ABTOMATH3AIMU IIPH BHITOJHEHUH CBOMX
(byHKIHHA.

Byxrantepckuii ydeT BeIETCS COTPYAHHKAMHU OTAeNa 10 y4eTy HEe(QHHAHCOBBIX aKTHBOB U
00€eCIeueHHIO YIIpaBIeHUS] UMYIIECTBEHHBIM KOMIUIEKCOM, Ha  KOTOPBIX BO3JIAralOTCS CIIEIYIOITHE
byHKITIH:

- BeJeHHEe ydyeTra [0 IOCTYIUIEHHIO, II€PEMEIIEHHUI0 ¥  BBIOBITHMIO  TOBapHO-
MaTepHaIbHBIX IEHHOCTEH;

- TIpOBEICHHE MHBEHTapHU3aluu MMYIIECTBA, CBOEBPEMEHHOE u MIPaBIJIBHOE
OIIpEleNICHUE PE3yJIbTATOB HWHBEHTAPU3ALMH U OTPAXKEHUE UX B YUETE;

- COCTaBJICHHE€ U IIPEJICTABJICHUE B YCTAHOBIEHHOM IIOpSJKE U B IPEIyCMOTPEHHBIE
CPOKH CTAaTUCTUYECKOW HWH(GOpMAIUU, aHATUTHYECKAX H HHOOPMAIMOHHBIX CIIPABOK I10
PACIIOPSDKEHUIO PEKTOPA YHUBEPCUTETA.

3. O6s13aHHOCTH PAaOOTHUKOB OT/AEJIA M0 yUeTy He)HHAHCOBBIX AKTHBOB H 00€eCIeYeHHI0
yIpaBJeHHS TMYIECTBEHHBIM KOMILIEKCOM

Pabotuuku [lonpasnenenus oOs3aHBI:

- coOJTII01aTh TPAaBHJIA BHYTPEHHETO TPYIOBOIO PacIopsiIKa;

- BBIIIOJTHATH CBOM JOJDKHOCTHBIE OOS3aHHOCTH, YKa3aHUS [JIABHOTO OyxranaTepa, HadaJbHUKA
oTHena, YKa3aHUs pPEKTopa, MPOPEKTOPOB;

- 3HaTh JeHCTByIOllee 3aKOHOJATEIbCTBO, WHCTPYKIMH, HOPMATHUBHBIE JOKYMEHTHI B
npezenax KomreteHun OOV

- TpeboBaTh OT JIMI, TWPEJOCTABIAIONINX IEPBUYHBIC JIOKYMEHTBI, HaJ[JIe)KaIIero
JIOKYMEHTATHLHOTO 0(hOPMIIEHHUS X03SHCTBEHHBIX OTIePAITHH.
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4. Xpanenue u nepeada sk3eMIuisipos [lonoxenus.

OpI/IFI/IHaII ITonoxxenus XpaHUTCs B (bHHaHCOBO-BKOHOMI/I‘-IeCKOM yOpaBJIEHUU Yy TJIABHOI'O
6yxranTepa, SJIEKTPOHHAs KOIIUA — B Oaze JaHHBIX.



